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Create a Change Request
1. In the Contents, go to Unified Change Management and select Change Requests.
2. Click Create New Change Request.

3. Complete the Change Request properties, including Title, Reason for Change, and
Description, and select the appropriate Priority, Severity, and Team.

Important

The selected Team is used for workflow assignments.

4. Add Affected Items, Supporting Data and Files to scope the change.
5. Click Save. The Change Request will be saved with Draft status.




