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Create a change order from an approved
change request
When a Change Request is approved, the Create Change Order button becomes available.
Selecting it carries forward the affected items and change actions into the Change Order create form
automatically.

1. Click Create Change Order to open a new Change Order form, prefilled with the Change Request’s affected items and
actions.

2. Review and edit the Change Order details as needed.
3. Click Save. All standard validations configured for new Change Orders—including those on the affected items—will be applied.




